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1.2

1.4

1.5

1.6

1.7

1.8
1.9

I. OBIIUE INOJIOKEHUA

Hacrosimee IlomokeHue pa3paboTaHO HAa OCHOBAaHMM W B COOTBETCTBHHM C
HOPMAaTHBHBIMH TpaBOBbIMU akTamu Poccuiickonn ®enepanuun, YcraBom YactHOro
00pa3oBaTeNIbHOTO YUYpEeXACHHUS BbICHIETO oOpa3zoBaHusi «Pycckas XxXpucTHaHCKas
ryMaHUTapHas akajgemus» (mainee — Axagemus, PXI'A), WHBIMH JIOKaJbHBIMU
HOPMATHUBHBIMH aKTaMd AKaJeMHUHd U ONpeAe/sieT TPaBOBbIE OCHOBBI PadOTHI
Oyxrajarepuu.

B CBOEH TESTEIIBHOCTH Oyxranrepuss  PYKOBOJCTBYETCS  JAEHCTBYIOIIUM
3akoHojaTeNbcTBOM  Poccuiickoit  ®denepanun;  DeaepanbHbiM  3aKkOHOM — «O
OyxraiarepckoM yuere», [lonoxenussmu no Oyxranrepckomy yuetry (IIBY), Hamoroeim
konekcoM Poccuiickont @enepanyiv; ”HBIMM HOPMAaTHBHBIMH IPABOBBIMHU JTOKYMEHTAMU,
PEryIUpYIOLUIMMH BOIIPOCHI OYXTaJTepCKOro ydeTa W OTYETHOCTH; YCTAaBOM aKaJIeMHH;
HacToAmuM Ilos10keHreM U HHBIMU JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH AKaJeMUU.

OcHOBHBIE HampaBlIeHUs pabOThl OyXrajaTepuu ompenesstoT Hactosiee [lomoxkenue u
roIoBO# MjiaH paboThl.

Byxranrepusi co3gaercs M JUKBUAUPYETCS MPUKA30M pEKTOpa AKaAEeMUU U SABISIETCS
CTPYKTYPHBIM MOJpa3acicHueM AKaJIeMUH.

AkazeMus B JIMIIE PEKTOpa B IENAX OOECIEYeHHUs] BBIMOJHEHUs] OyXraiaTepueu ee
OCHOBHBIX (DYHKIMI 3aKkperuisieT 3a Hell COOTBETCTBYIOIIEEe IOMEIIeHne, cend,
00opyZ0BaHKe, a TAK)KE NHOE UMYIIIECTBO.

Byxranreputo Bo3riaBisieT riaaBHbIM OyXrairep, KOTOpbI Ha3HAYAETCs Ha JOKHOCTh Ha
OCHOBaHHMM 3aKJIFOUYEHHOTO TPYIOBOTO JOTOBOpPa M OCBOOOXKIACTCS OT JOKHOCTHU
NpUKa30M pekTopa Akagemuu. [naBHbBIA Oyxraiarep pPyKOBOAMT JAESATEIbHOCTHIO
MIO/APA3/CIICHNs] B COOTBETCTBUU C YTBEPKACHHOMN TOHKHOCTHOW HHCTPYKIUEH.

['maBHBII Oyxraiarep NOAYMHAETCS HEMOCPEACTBEHHO PEKTOPY AKaJIEMUU.

UncneHHOCTh PaOOTHUKOB OyXTanTepUHu OIpPEAeNseTCs IITaTHBIM PACHHCAHHEM.
[IItaTHOE pacnucanue OyXraiaTepun yTBEPKIACTCS PEKTOPOM AKaJIEMUH.

1.10 PaGoTHUKHN OyXTaJTepuy HA3HAYAIOTCA Ha JOJDKHOCTH MPUKA30M pPeKTOpa AKaaeMuH Ha

1.11

1.12

OCHOBAaHHMU 3aKJIIOYEHHOTO TPYAOBOTO JOTOBOpAa IO TMPEACTABICHUIO TIABHOTO
Oyxranrepa. JlesiTenbHOCTh paboOTHUKOB OyxranTepuu periiaMeHTupyeTcs
JOJIKHOCTHBIMH HHCTPYKITUSIMHU.

Jns  obecrieyeHUs] ONEPaTHUBHOTO BBIMOJHEHUS CBOMX (QYHKUMNA B OyXraiarepuu
cocraBisieTcs U ohopMisieTcs JOKYMEHTalus, KoTopas (GOpMUPYETCS B COOTBETCTBUH C
YTBEPXKACHHOU peKTopoM Akaaemun «HomeHKiaTypou nem».

Byxrantepus nMeeT Kpyriyr0 MaCTUIHYIO Ie4aTh ¢ HAMMEHOBaHUEM «JJIsT TOKYMEHTOBY
U TOJHBIM/KPAaTKUM HaWMEHOBaHMEM AKaJeMHU, HaXOJSIIIYIOCS B PACHOPSIKCHUU
TJIaBHOTO OyXranTepa.



II. OCHOBHBIE 3AJAYA

HC}ITGHLHOCTB 6YXI‘aJ'ITepI/II/I HaIlpaBJICHA Ha OCYHICCTBJICHUC CIICAYIOIMNX OCHOBHLIX 3a/1a4:

2.1

2.2

2.3
2.4
2.4

Opranuzanus  IUIAaHUPOBaHUs, ydeTa W aHaiau3a  (UHAHCOBO-XO3SMCTBEHHOMU
NEeITENbHOCTH AKaJIEMUH.

Opranusanuss W BeleHHE OyXraiarepckoro ydyera (DMHAHCOBO-XO3SMCTBEHHOU
NEeSITENbHOCTU AKaJIeMUH;

CocraBneHue OyxraaTepcKoi U HaJOTOBOM OTUETHOCTH;
Opranuzaiys parioHaIBHOTO TOKYMEHTO000POTa;

KoHTposb 3a panioHaIbHBIM U 3KOHOMHBIM HCIOJIb30BAHUEM MaTepUAIbHbIX, TPYAOBBIX
1 (PMHAHCOBBIX PECYPCOB U COXPAHHOCTHIO COOCTBEHHOCTH OPraHU3alMH.

I1I. PYHKIHU

B cooTBeTcTBHU C BO3I10KEHHBIMHU 3aJjadaMU 6YXFaJITepI/I}I BBIIIOJIHACT CICAYIOIINUC (byHI(LII/II/IZ

3.1

3.2

3.3

3.4

3.5

3.6
3.7

3.8

3.9

3.10

Opranusanust padoThl B COOTBETCTBUH C 3aKOHOAATEILCTBOM O OYyXTaJITEPCKOM y4YeTe,
YYETHOHN MOJUTHKOM, UCXOM U3 CTPYKTYpPhl U OCOOEHHOCTEH N1EeATEeIbHOCTH AKaJAEMUH,
Heo0XoauMocCTH o0ecrieueHus ee PUHaHCOBON YCTOMYMBOCTH;

OcymiecTBieHre OyXrajJTepcKoro yuera Ha OCHOBE YCTAHOBJICHHBIX IPABUII €0 BEJICHUS
U HCIOJNb30BaHUS MPOTPECCUBHBIX (GOPM M METOAOB OYXTalNTepCKOro yuera,
COBPEMEHHBIX CPEJICTB ABTOMATU3ALINH;

ObecrieueHre TMOJHOTO  y4eTa IMOCTYHAlOIIMX JIEHEXHBIX CpPEACTB, TOBAPHO-
MaTEpHUAIIBHBIX LIEHHOCTEW, OCHOBHBIX CPEACTB M PacdyeTOB; CBOEBPEMEHHOE OTPAKEHUE
B OyXTaJTEPCKOM y4eTe ONepaluii Mo UX ABUKEHHIO;

OOGecrieueHre JOCTOBEPHOTO M CBOCBPEMEHHOI'O ydYeTa PacxoJioB IO OFJDKETHOHW U
MPUHOCAIICH J0XO0a JACATEIBHOCTH, WCIOJHEHHE IUTaHa (MHAHCOBO-XO3SHCTBEHHON
NESITENbHOCTH,

Opranuzanusi TOYHOTO y4yeTa pe3yJbTaTOB XO3SHCTBEHHO-(DMHAHCOBOW JEATETHLHOCTH
COIIACHO YCTaHOBJICHHBIM IIPaBUJIAM;

[IpoBeaeHUE TPOBEPOK OYXTAITEPCKOr0 YIeTa U OTUCTHOCTH;

ObecnieueHre NMpPaBUIBLHBIX HAYUCICHUM M CBOEBPEMEHHBIX MEPEUMCICHUN IMIaTexXel B
OOJKETHI pa3HBIX YPOBHEW U BHEOIOKETHBIE (POHIBI;

ObecrieueHne COONIOACHHMSI KAacCOBOM W pacyeTHOW  JIUCUHUILUIUMHBI,  IIEJIEBOTO
pacxo0BaHMsI MMOJTYYEHHBIX JCHEKHBIX CPEJICTB;

OcyiiecTBieHue COBMECTHO € IPYTMMH IOJAPa3JeIeHHUSIMH TINATEIbHOTO KOHTPOJIA 3a
NPaBUIBHOCTBIO PACXOIOBAHMS CPEACTB, COOJMIOACHUEM INTATHOM JAUCHUIUIMHBL,
CBOEBPEMEHHOH BbIauel 3apab0THOI MaThl;

OcymiecTBiieHE SKOHOMHUYECKOTO aHalIM3a XO35SHCTBEHHO-(MHAHCOBOM NESATENBHOCTU
OpraHu3alMy MO JaHHBIM OYXTaJTEpPCKOro y4eTa W OTYETHOCTH B LENSIX BbISBICHUS
BHYTPUXO3SIICTBEHHBIX PE3EPBOB M IPEAYNPEKIACHUS IOTEPh HENPOU3BOIUTEIBHBIX
pacxonos;



3.11

3.12

3.13

3.14

3.15

3.16.

3.17

3.18

3.18

4.1

4.2

OpraHu3anysi ”HBEHTApU3alUU JIEHEKHBIX CPEACTB, PacUETOB, TOBAPHO-MAaTEPUATbHBIX
LIEHHOCTEH, OCHOBHBIX CPEJICTB, MPAaBUIbHOE OTPA)KEHUE Ha cyeTax OyXrajJTepCKOro
y4eTa, KOHTPOJIb 32 CBOEBPEMEHHBIM IIPOBEACHUEM M IPABUIBHOCTBIO OpraHU3alUU
VWHBECHTApU3ALU;

[TpunsTHE MEp MO MPEaYNPEKACHUIO HEIOCTaU, HE3AKOHHOTO PAaCXOOBAHUS EHEKHBIX
CpPEeICTB W TOBApHO-MAaTepUaJbHBIX IIEHHOCTEW, HapylleHH (QUHAHCOBOTO U
XO35IUCTBEHHOI0 3aKOHOJATENbCTBA; OOECIEYEHHE 3aKOHHOCTU CIUCAHUS HEN0oCTady,
NEeOUTOPCKOM U KPETUTOPCKOM 3aJJ0JIKEHHOCTH U APYTUX TOTEPh;

VYyactue B pabore 1o opopMIIEHUIO MAaTEPUATIOB MO0 HEJOCTAYe U XUIIEHUSAM JIEHEKHBIX
CPEIICTB M TOBAPHO-MATEPHUAIBLHBIX [IEHHOCTEH, OCYLIECTBICHHE KOHTPOJIS 3a Nepenavei
ATUX MaTEPHUATIOB B Cy/I€OHBIE U CIIE/ICTBEHHBIE OPTaHbI;

OCYH_IGCTBJ'ICHI/Ie B3BICKAHUA B YCTAHOBJICHHLIC CPOKH ,[[66I/ITOpCKOﬁ n IIoramcHucC
erHHTopCKOﬁ 3aJ0JDKCHHOCTH, KOHTPOJIb 3a CO6J'II-O,I[€HI/IeM IIaTSKHOM JUCHUIIIINHBI,

KonTtpons odopmieHuss NepBUUHBIX U OyXTaJTepCKUX JOKYMEHTOB, pPAacueToB U
IUTaTEKHBIX 0053aTeNbCTB, PACXOJOBaHUS (HOHIOB 3apaOOTHON IUIATHI M MPOBEJCHUEM
WHBEHTApU3allili OCHOBHBIX CPEICTB, TOBAPHO-MATCPUAIBHBIX LICHHOCTEN U JIECHEKHBIX
CPEICTB;

CocraBiieHue JOCTOBEPHOU OYXTalTepCKOM, CTATUCTUYECKOW M HAJIOTOBOM OTYETHOCTH
HA OCHOBE IEPBUYHBIX JOKYMEHTOB M OyXTaJdTepCKHX 3aluceil, CBOEBPEMEHHOE
MPEIOCTABJICHHUE €€ B YCTAHOBIEHHBIE CPOKU COOTBETCTBYIOIINM OpTaHaM;

Benenne paboThl MO 0OECHEYEHUIO CTPOroro COOMIOICHUS] IITATHOW, (PUHAHCOBON U
KacCOBOM JUCITUIUIMHBI, COXPAaHHOCTU OyXTanTepCKUX JIOKYMEHTOB, OQOpPMIICHHS U
Caud UX B YCTAHOBJIICHHOM TIOPSIJIKE B apXMUB;

OkazaHue HEOOXOAUMON TMOMOIIM U Pa3bICHCHHH PYKOBOJUTENSAM CTPYKTYPHBIX
MO/Apa3/ICICHUI, a TakXKe OTAEIbHBIM PaOOTHHUKAM MO BOIMPOCaM OpraHU3alMHU YydeTa
MaTepUaNbHBIX IICHHOCTEW, pa3M4YHBIX BBIJIAT, COOJIOJEHUS  CYIIECTBYIOIIMX
MHCTPYKUMU U MOJIOKECHUM;

Opranuszanus 1 BeJicHHE JETOMPOU3BOJICTBA OYXTaITePHUH.

IV.IIPABA U OBA3AHHOCTH

[IpaBa u oOs3aHHOCTH pabOTHHKOB OyxranTepuu onpenenstorcs KoHctutyuumei
Poccuiickoii @enepanuu, 3aKOHOIATENBCTBOM O Tpyle Poccuiickon Penepaunu,
YcraBom Akanemuu, llpaBuiamu BHYTPEHHEro TPYAOBOTO pacropsiika AKaJaeMHH,
HactosmuM [lonoxkeHueM, TpyIOBBIM JOTOBOPOM, HOJKHOCTHBIMH WHCTPYKLMSAMHU H
WHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU AKaJeMUHU.

CoTpyaHHKHU OyXTanTepUH UMEIOT MPaBo:

4.2.1 IlpenctaBnaTh B  YCTAaHOBJICHHOM  IMOPAAKE  HHTEpechl  AKageMHH  BO

B3aMMOOTHOIICHUAX C HAJIOT'OBBIMH U (I)I/IHaHCOBbIMI/I opraHamMu, roCyaapCTBCHHbBIMHU
BHG6I—O]1)K6THBIMI/I (bOHHaMI/I, HHBIMHW OpraHru3anuiaiMi U YUIPCIKIACHUAMU.

4.2.2 TlpuHuMatrh y4yacTue B paboTe KOMHUCCUHM, pabouyux TIpynn, MNPUCYTCTBOBAaTh Ha

COBCLIAHUAX  AaJMHUHHUCTpalMM AKaJaeMUd IpU  PACCMOTPEHUU  BOIIPOCOB,
Kacaronmxcsi GUHAHCOBO-IKOHOMUYECKON AESITEIHLHOCTH.
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4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

4.2.8

4.2.9

HanpaBnsite CTpyKTYpHBIM MOJPA3ACICHUSIM U OTACIHHBIM PAaOOTHHUKAM 3ampoChl O
IPEJCTABIEHUH CIIPaBOK, IJIAHOB, OTYETOB U MPOYMX JOKYMEHTOB, HEOOXOIUMBIX
JUIL OCYILIECTBICHHS JESTEIbHOCTU OyXTaJITEPHH.

Bectu nepenucky mo BompocamM OYyXTalNTEpCKOrO y4yeTa M OTUETHOCTH, a TaKkKe
JIPYTHUM BOMpOCaM, BXOJSIIMM B KOMIIETEHIMIO byxranrepuu u He TpeOyrommm
COTJIACOBAHMUS C TVIABHBIM OYXTalTEPOM MIIH PEKTOPOM AKaJIEMHUU.

[TpoBepsATh B CTPYKTYPHBIX MOJPA3EICHUAX COOJI0IEHUE YCTAHOBIEHHOTO MOPsIKa
IPUEMKH, ONIPUXO0JI0OBAHMs, XPAaHEHHS U PACXOIOBAHUS AKTHBOB AKaJIeMHH.

TpeboBath OT Bcex mojpasneicHuid AkaJeMHu COOI0ACHUE MOpsSaKka oGopMIIeHUS
omepaluii ¥ NpeI0CTaBICHNUsI HEOOXOIUMBIX JOKYMEHTOB U CBEJICHUI;

He npunumaTth K UCTIOTHEHUIO U 0(OPMIICHUIO TOKYMEHTHI 10 OIepalusimM, KOTOpbie
MIPOTHBOPEYAT 3aKOHOAATECIIHLCTBY M YCTAaHOBJICHHOMY TOPSJIKY MPUEMKH, XpaHCHUS
M pacxo/JI0BaHUs JICHS)KHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX M JPYTUX IIEHHOCTEH,
a Takke 0e3 COOTBETCTBYIOIIETO PACHOPSIKEHHS TJIABHOTO OyXrajiTepa Wikl PeKTopa
AxanemMun.

BHocuth Ha paccMOTpeHHEe PyKOBOJCTBAa AKaJeMUH NPEUIOKEHUS 10 YIyUIICHUIO
NESTENbHOCTU OyXrajaTepuu;

OCYH_ICCTBJ'IHTB HWHBIC TIIpaBa B COOTBCTCTBUM C 3aJad4aMHu H (1)YHK]_[I/I$IMPI
BYXI‘aJ'ITepI/II/I, MpeayCMOTPCHHBIMH HACTOAIIUM ITonoxxeHueM.

4,210 Ha opraHm3aniioHHOE ¥  MaTepHATbHO-TEXHHMYECKOE  OOECICUYeHHE  CBOCH

poQeCCHOHATBHOMN JEATETLHOCTH, & TAKXKE HA OKA3aHHUE COACHCTBUS B HCTIOJHEHUH
CBOMX JIOJKHOCTHBIX 005I3aHHOCTEH U MpaB;

4.2.11 O6xanoBarb TMpHUKa3bl U PACIOPSDKEHUS PYKOBOJCTBA B YCTAaHOBJICHHOM

3aKOHOJATCJIILCTBOM ITOPAIAKE.

4.3. T'naBHbIN OyXranTep UMEeT MpaBo:

431

4.3.2

4.3.3

[lonmuchiBaTh ¥ BU3BHPOBATH  JOKYMEHTBI, CBSI3aHHBIE C  JIEATEIHHOCTHIO
Oyxranrepuu;

[lonyyaTp OT pyKOBOAMTENEH CTPYKTYPHBIX MOAPA3ACICHUN YCTAHOBJIEHHYIO
OTYETHOCTb, CBEACHUS U MaTepuaibl, UCXOIS M3 BO3JOXKEHHBIX Ha OyXrajaTepuio
3az1ad;

BHocuth Ha paccMOTpeHHE pekTopa AKaJAeMUU MPEACTaBICHHUS O HA3HAYCHUH,
NepeMeIIEeHUd M OCBOOOXKIEHHU OT 3aHMMAaeMbIX JOJDKHOCTEH pabOTHUKOB
OyXrantepuu, a TakKe MPeJIOKEHHUS O MOOLIPEHNH OTIUYUBIIUXCA PAaOOTHUKOB U O
IIPUBJICYCHUU K MAaTEPUAIbHON U JUCLHUILUIMHAPHON OTBETCTBEHHOCTU HapyIUUTEIEH
TPYIOBOM AUCLUIIIIUHBI.

4.4 PaboTHuKHM Oyxrantepuu oOs3aHbI:

44.1

4.4.2

ObecrieunBaTh  PYKOBOIMTENEH H  APYrUX TMOJIb30BaTeliell  OyXraaTepckoit
OTYETHOCTU COTMOCTaBUMOW U JOCTOBEPHOW OyxXrajrepckoil HH(pOpMamuei 1o
COOTBETCTBYIOLIMM HampaBleHUsIM (y4acTKaM) y4yerTa;

CBOEBpeMEHHO U Ka4YeCTBEHHO, Ha BEICOKOM MPO(PECCHOHATTEHOM YPOBHE BBITIOJIHATH
CBOM JIOJKHOCTHBIE 00SI3aHHOCTH;



4.4.3 BuIMOTHATH 3a/la4¥, BO3JIOKEHHBIE HA OYyXTajaTepui0 B COOTBETCTBHH C JaHHBIM
ITonoxenuemM;

4.4.4 OOecrieunBaTh COXPAaHHOCTh 3aKpEIUIEHHBIX 3a OyXxraiarepuedl MOMEUIEHUH U
000pyI0BaHMUS;

4,45 CBOEBpPEMEHHO IMOBHIIIATh CBON KBATM(UKAITMOHHBIN YPOBEHB;

4,46 CBOeBpeMEHHO C€OO00OIIaTh B OTHEHT KaJpOB CBEACHUS 00 HW3MEHEHHH CBOMX
MIEPCOHATBHBIX JIAHHBIX;

4.4.7 BbINOJMHATH WHBIE TpaBa M OOA3aHHOCTH B COOTBETCTBUU C MEKIYHAPOAHBIM U
POCCHIICKUM TPAaBOM.

V. OTBETCTBEHHOCTb

5.1. I'maBHbII OyXxranarep HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE M HEKAYE€CTBEHHOE
BBIIOJIHEHUE OyXranarepueil BO3JOKEHHBIX Ha Hee (yHKIUH B COOTBETCTBHM C
JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM 0O Tpyae Poccuiickonn @enepanuu, YCTaBOM
Axanemun, [IpaBwiiamMum BHYTPEHHEro TpPYIAOBOTO pacropsaka AKaJIeMHUM W HHBIMH
JIOKQJIbBHBIMU HOPMAaTUBHBIMH aKTaMHU.

5.2 HarnaBHoro Oyxranrtepa Bo3jaraeTcs epcoHalibHas OTBETCTBEHHOCTD 34!
5.2.1 TlpaBunbHOE BEICHHE OYXTAITEPCKOTO yUeTa;

5.2.2 TlpuHsATHE K WCIIOJHCHHIO U O(DOPMIICHHIO JOKYMEHTOB IO ONEpalusM, KOTOPHIC
OTBEYAIOT TPEOOBAHUSIM YCTAHOBJICHHOTO TIOPSAKA IPUEMKH, OIPHXOJOBAHUSA,
XpPaHEHUS U PACXOJOBAHUS JICHEKHBIX CPEACTB, TOBAPHO-MATEPUAIIBHBIX U JAPYTUX
IICHHOCTEI;

5.2.3 CBOeBpeMEHHYI0O M TPaBUJIBHYIO BBIBEPKY OINEpalMii MO cYeTaM B pacyeTax ¢
neOUTOpamMu U KpPeTUTOPaAMU;

5.2.4 CoOntoneHne ToOpsaKa COHCaHUA C  OyXraiarepckux OalaHCOB — HeIocTad,
NeOUTOPCKOM 3a10KEHHOCTH M IPYTUX MOTEPb;

5.2.5 Ocrapnenue J0CTOBEPHON OYXTalTEPCKON OTYETHOCTH;
5.2.6 Co0nrofeHue MoxoXeHUN 1 HHCTPYKITUH 10 OpraHu3aluy OyXTraJlTepcKoro yueTa;

5.2.7 CooTBeTcTBHE 3aKOHOJATEIbCTBY BU3HPYEMBIX (MOAMUCHIBAEMBIX) UM THPOEKTOB
IIPUKA30B, UHCTPYKLMUH, IIOJIOKEHUN, TIOCTAHOBICHUN U JPYTUX JOKYMEHTOB;

5.2.8 Tloabop, paccTaHOBKY U AEATEIHHOCTh PAOOTHUKOB OyXTainTepuu;

5.2.9 ColOnronenne paOOTHUKAMU OyXrajJTepuu TMpaBUi BHYTPEHHErO0 TPYIOBOTO
pacmopsiika, TeXHUKHA O€30MacHOCTH ¥ MMPOTHUBOTIOKAPHOM 3aIUTHI.

5.3 PabGoTtHuKHM OyXranTepuu HECYT OTBETCTBEHHOCTD:

5.3.1 /lucuuniuHApHYI0 OTBETCTBEHHOCTh 33 HECBOCBPEMEHHOE WM HEHAJJIeKAIUE
BBITIOJTHCHUE BO3JIOKEHHBIX Ha HUX (DYHKIIMH B COOTBETCTBHU C JCHCTBYIOIIUM
3aKoHOJaTenbcTBOM O Tpyae Poccuiickoit ®enepauun YcraBom Axajaemud,
[IpaBunamMu BHYTpPEHHEIr0 TPYAOBOTO pacrnopsiaka AKaeMUu U UHBIMU JIOKAJIbHBIMU
HOPMATUBHBIMU AKTAMU;



5.3.2

5.3.3

3a coBeplIeHUE B MPOLIECCE OCYILECTBICHUS CBOEH JEATEIbHOCTU MPAaBOHAPYILICHUI
B IIpeienax, ONPEACICHHBIX JEUCTBYIOIIMM aJIMUHUCTPATUBHBIM, YIOJIOBHBIM U
rpaXxJaHCKUM 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu;

3a npUYMHEHUE MaTepUAILHOTO yiiepOa B Ipejenax, OnpeIeIeHHbIX JEHCTBYIOMINM
TPYIOBBIM, YTOJIOBHBIM U TPAXAAHCKUM 3aKOHOIATEIbCTBOM.

VI. BBAUMOOTHOLIEHHUS C IPYTUMM CTPYKTYPHBIMH
MOAPA3JIEJEHUSIMU

6.1 Jns BbmmofHeHUs (QYHKIUNH M peanu3alud TpaB, MPEIyCMOTPEHHBIX HACTOSIIUM
[Tonoxxenuem, Oyxraitepusi B3aUMOJICHCTBYET:

6.1.1

6.1.2

6.1.3.

6.1.4.

C ammapaToM peKTopa — 1O BONpPOCaM  BEACHHUS  JEJIONPOU3BOJICTBA,
COBEPIICHCTBOBAHMUSI METOAOB pPabOThI C JOKyMEHTaMH, Mepeladd BXOJIIEH U
UCXOJAIIEeH KOPPECHOHACHIIMHU, IOJIYyYEHUs] KOMHIl IPUKA30B, PACHOPSIKEHUN U
JPYTUX TOKYMEHTOB 110 HAPABICHUIO JEATEIbHOCTH;

C OTACIIOM KaApOB.

mo BompocaM Moadopa, MpueMa, YBOJIBHEHUS U TEPEeMEIleHUs MaTepuaibHO-
OTBETCTBEHHBIX JIUIL;

MOJIYUYEHHUS KOMUU MPHUKA30B O MpHUeMe, MEepPeMEeIlleHNH, YBOJIbHEHUH, TOOIIPEHNUH,
KOMaHJIUPOBAaHUM,  MPEJOCTABICHUU  OTIMYCKOB  paOOTHHUKaM  AKaJeMuu,
YTBEPKJACHHOTO IITATHOTO PACTIMCAHUS;

JUCTKOB O BpPEMEHHOW HETPYJIOCHOCOOHOCTM K oruiare; Tabenedt ydera
UCIOJIb30BaHMs Pabovero BpeMEeHH W pacdera 3apabOTHOW IUTIATHI JUIsi HAYMCIICHUS
3apaboTHOM miaTkl 15 uncna Tekymero Mecsiia, apanca 30 yncna KakJ10ro Mecsia;
MPEIOCTABIICHHS CIIPABOK O 3apa0OTHOM I1aTe Jyisi opopMIIECHUS IEHCUH;

CXEM JIOJDKHOCTHBIX OKJIAJIOB, IOTLIAT, HA/I0aBOK K 3apa0OTHOM TuIaTe;

3assBOK HA HOBBIE JOJDKHOCTH, OOOCHOBAaHWUW HOBBIX INTATHBIX €IIUHUII,
MPEJIOKEHU O BHECEHUHU U3MEHEHHUH B IIITATHOE PACIIMCAHUE;

XapaKTepUCTUK HAa  pabOTHUKOB, TPUBIEKAEMBIX K  MaTepUaTbHOH U
JTUCHUTUTMHAPHON OTBETCTBEHHOCTH;

NPEJIOKEHUH 10 COCTaBIICHHIO TpadUKOB OTIYCKOB; W JPYrHe BOMPOCHI TIO
HATIPABJICHUIO JIEATEIbHOCTH;

C COBETHHKOM pEKTOpa MO MPaBOBbIM BOIMpPOCaM - IO BONpOCaM MOJy4YEHUs
pa3bsACHEHHUS JCHCTBYIOIIETO 3aKOHOJATENbCTBA W TOPSAIKA €ro INPUMEHEHHS;
NPaBOBOM MOMOIIY NpU pa3pabOTKe JIOKAIbHBIX HOPMAaTUBHBIX aKTOB; COTJIACYIOIIEH
BU3bl HAa JIOKYMEHTaxX; aHajiu3a U3MEHEHUHA U JOMNOJIHEHUH (HUHAHCOBOTO,
HAJIOTOBOr0; I'PakKJaHCKOTO 3aKOHOJATENIbCTBA; IPEAOCTABICHUS 3asBOK Ha
pa3bsCHEHUE AEHCTBYIOIIErO 3aKOHOJATENIbCTBA; JOKYMEHTOB Ha COIVIACOBAHUE;

C aZ[MI/IHI/ICTpaTI/IBHO'XOBHP’ICTBGHHBIM OTACIIOM.

M0 BOMPOCaM TOJIYYEHHUs CUETOB Ha OIJIaTy TOBApHO-MaTepUaTbHBIX LIEHHOCTEH U
YCIIYT - €KETHEBHO;

AaKTOB CIIMCAaHUSI TOBApHO-MATEPUAIbHBIX IIEHHOCTEM HE TMo3JHee 3-TO 4Yucia
Mecsila, CHEAYIIIEro 3a OTYETHBIM MecCAlleM; OOecleueHuss CpelcTBaMu
OpraHU3allMOHHOW W  BBIYMCIUTEIBHOM TEXHHMKH, OJaHKaMHU JOKYMEHTOB,



6.1.5

6.1.6

6.1.7

6.1.8

6.1.9

KaHIETSIPCKUMU TPUHATIC)KHOCTSIMH, a TAKXKe TI0 BOITPocaM 000pyIoBaHus pabodmnx
MECT ¥ OBITOBOT'O OOCTY)KUBAHUS;

10 BOIPOCaM TIOJYYCHHUS BEIOMOCTH BBIIAYM MATEPUAIIOB HE TMO3JIHEE 5-T0 YHCIia
MeCSIIa, CIICTYIOIIETO 32 OTYCTHBIM;

¢ otaenoM wuHpopMaTH3anMu - 1O BompocaMm obecreueHus 3PGHEKTUBHOU
OKCIUTyaTalldd  CPEJICTB OPTaHWU3allMOHHOM W  BBIYHCIWTEIBHOW TEXHHKH U
IPOTPaMMHOT0 00eCIIeUeHUs A TSIIEHOCTH;

¢ kadempamMu — MO BOIPOCAM CBOEBPEMEHHOIO INPEJOCTABICHUS JIaHHBIX O
dakTuyeckoil yuyeOHOM Harpyske, BBIMOJIHEHHOW INTATHBIMU IPENOJaBaTENsIMU U
npenoaBaTessiMU, padOTAIOIMMU IO TOTOBOPY BO3ME3/IHOTO OKa3aHUS YCIIT;

C MaTepUaibHO-OTBETCTBEHHBIMH JHUI[AMU - IO BOIPOCAM IMOJIYyYEHHS CIY>KEOHBIX
3alUCOK Ha BBIAAUy JEHEXKHBIX CPEJICTB B IMOJOTYET W aBAHCOBBIX OTUETOB HE
no3aHee 3-X THEH Mocie OKOHYaHUsI CPOKa KOMaHAUPOBKU WM CPOKA YKa3aHHOTO B
CIIy’KeOHOH 3aIMCKe Ha MPEJIOCTaBICHUE aBaHCa Ha X034 CTBEHHbIE HYXKbL;

co BceMHU pabOTHUKaMH AKaJeMUU - MO BONPOCaM IPEJOCTABICHUS CIPABOK O
3apa0OTHOI maTe;

CO CTyIGHTAaMH M CIyHIaTeJsIMA - [0 BONpOcaM oOIJaTthl 3a oOydeHHe u
HpEOCTAaBIICHUS CBEACHHH 00 orriare;

6.1.10 ¢ mpyrumum moapasfaencHUsIMH AKaJeMUHM - TI0 HalpaBICHUSM JESITCIBHOCTH, B

COOTBCTCTBUU C HOPMATUBHBIMU IIPABOBBIMU dAKTaMHU AKaI[eMI/II/I.

VII. KOHTPOJIb 3A JEATEJBHOCTD BYXT'AJITEPUN

7.1 TlpoBepka nesATEILHOCTH OyXrajaTepHH MPOBOAUTCS B XOJAC IUIAHOBBIX M OTIEIHHBIX
BHEIUUJIAHOBBIX IPOBEPOK KOMUCCHUSMH AKaJIeMUH Ha OCHOBAaHUM TpHKa3za peKTopa
AxanemMun.

7.2 Texkymuii KOHTPOJIb 32 JEATENbHOCTHIO OyXTalTepUH OCYIIECTBISET PEKTOP AKaIeMUU.

VIII. MIPEKPAIIEHUE JEATEJIBHOCTHU

8.1 Peopranuzamus W JUKBUIAIMS OyXTadTEPUU OCYIIECTBISIETCS B COOTBETCTBHHM C
JICUCTBYIOIIMM 3aKOHOaTesbcTBOM Poccuiickon denepannu u YcraBoM AKaJIeMUU.

8.2 Ilpum peopranuzanuu OyXrajaTepud HUMEIOLIMECS B MOAPA3JIEICHUN JIOKYMEHTHI IO
OCHOBHOW JIESATENIbHOCTA JIOJDKHBI OBITh CBOEBPEMEHHO TE€pEIaHbl Ha XpaHEHHE
MPaBONPEEMHUKY, a MIPU JIMKBUIALNHI — B ApXUB AKaJEMUHU.



