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OI'JIABJIEHUE

. OBIIUE NMOJIOXKEHUS

. ®OPMbI U MTOPSAIOK PEAJIM3ATINHA KOHTAKTHOI PABOTHI B
AKAJJEMHHA
PEKUM 3AHSATHIA OBYYAIOLIIUXCSI

. IOPSIIOK U3MEHEHMUSI IOJIOKEHMSI



1. O0mue M0JI0KEHUS

1.1.  Hacrosimee ITonoxkenue onpeensieT MOPSIOK OpraHu3allui KOHTaKTHOW paboThI
00y4aroOIHUXCsl C NEearornyeckuMu paboTHUKAMM B TIPOLECCE pealln3aliii 00pa3oBaTENIbHBIX
IPOrpaMM  BBICHIETO O0Opa3oBaHHMS M PEXUM  3aHATHH oOydarommxcs B YacTHOM
00pa3oBaTeIbHOM YUPEXKASHHH BhbicLIero oOpasoBanus «Pycckas XpUCTHAHCKas ryMaHUTapHas
akaneMus» (J1ayiee - AKazaeMusi) TI0 OCHOBHBIM 00pa3oBaTeIbHBIM IPOrpaMMaM.

1.2. Hacrosmee Ilonoxenwe pa3paboTaHO B COOTBETCTBUH CO  CICAYIOIIMMH
HOpPMAaTUBHBIMH aKTaMH:

- @enepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasoanuu B Poccuiickoin
Denepanuny;

- TpynoseM koziekcom Poceniickoi Dezepaitiu;

- QesiepanbHBIMU TOCYIAPCTBEHHBIME 00pa30BaTEIbHBIMK CTAHIaPTAMHK BBICIIEr0 00pa30BaHMUs;
- IlpukazomM MunucTepcTBa oOpasoBanus 4 Hayku Poccuiickoit @enepaunn ot 06.04.2021 r.
Ne 245 «O6 yrBepxkneHuu Ilopsiika OpraHM3allMM U OCYINECTBJIEHHUsS OOpa3oBaTEIbHON
JEATETBHOCTH 10 00pa30BaTeNbHBIM IPOrpaMMaM BBICIIETO 0O0Opa3oBaHMs - IporpamMMam
GakajaBpuara, IporpaMMam CIelUalIuTeTa, IporpaMmMaM MarucTpaTypbi»;

- Ipuxazom Muno6prayku Poccun ot 22.12.2014 Ne 1601 «O 1poJ0IDKUTENEHOCTH paboyero
BpeMeHH (HOpMax dYacoB II€Jaroruyeckod paboThl 3a  CTaBKY 3apabOTHOM  TLIATHI)
TIelaroru4eckuX pabOTHUKOB U O IMOPSJIKE ONpeIeIeHUs y4eOHOM Harpy3KH NeJarorndecKux
pabOTHHUKOB, OTOBAPUBAEMON B TPYJIOBOM JIOTOBOPE);

- YcraBoM AKaIeMuUH;

- JlpyruMu JIOKIbHBIME HOpMAaTHBHBIMU akTamu PXT'A.

1.3. INonoskeHue onpeesseT paBuia OpraHu3aliy U OCYIIECTBIEH s 00pa3oBaTeIbHON
JeSITeTbHOCTH B (JOpPME KOHTAKTHOM paboThl 00yYaIOMKUXCS ¢ MeJarornuecKuMu paboTHUKaMu
OpraHu3anyy | (WJIK) JTULAaMH, IPHBJICKAEMBIMU OpPraHM3allkel K peanu3arii 00pa3oBaTe/IbHbIX
IporpaMM Ha HMHBIX YCIOBHSX, C Y4eToM (uKcanuu o0beMa KOHTaKTHOHW pabOoThI IIpH
peanM3aniu y4eOHBIX IMPEIMETOB, KypCOB, IMCLMILIMH (MOJyJIEH), MPOBEACHHS IMPAKTHK,
rocyJapCTBEHHOM HTOTOBOW AaTTECTAIlMM, PEXHMMa 3aHATHH OOy4YalolMXCsS W IPOIEIyphI

GopMupoBaHus paciucaHys yUeOHbIX 3aHATHH.

2. ®opMbl M NOPAIOK PeaTH3aliH KOHTAKTHOH padoTbl B AKaeMuH
2.1. KonrakrHas paboTa MOXKET OBITh ay ITHTOPHON M BHEAYIUTOPHOM.
2.2. AyauTopHas KOHTaKTHasi padoTa BKJIIOYAET:
- 3aHATHUS JEKIMOHHOro THIa (JIEKIIMKA U WHBIe Y4eOHbIe 3aHATHs, IIPE1yCMaTPUBAIOLIHE

IPEeUMyYIIECTBEHHYIO Tepeady ydeOHOH MHpopManuu OOYy4YarolMUMCs IeJarorniecKuMu
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pabOTHHKAMH OpraHu3alld (WIM) NMIAMH, TPUBICKAEMBIMH OPraHM3AIMEH K pealnsaiuH
00pa3oBaTeIIbHBIX POrpaMM Ha MHbIX YCIIOBUSIX);

-3aHATHS CEMMHAPCKOro THIA (CeMHMHAphl, MPAKTHYECKAEC 3aHATHA, MPAKTHKYMBI,
nabopaTopHbie PaboOTHI, KOJUIOKBUYMBI M HHBIC aHATIOTHIHBIE 3aHATHS);

- WHIMBUIyalbHYIO paboTy Tpenojasareis ¢ oOy4aroIyuMcs, B TOM UHCIE

HWHIWBUYAJIbHBIC KOHCYJIbTalluH,

rpyIIOBbIE KOHCYJIBTAINH;

TCKYHIHﬁ KOHTPOJIb YCIIEBAEMOCTH;

IPOMESKYTOUHYIO aTTECTAIHIO 00yJAIOIIUXCS;

CHHXPOHHOE B3aUMOJCHCTBME C IIpernojaBare/ieM IpH [OMOIIH JIMCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOIOTHIA;

- WTOTOBYIO (IrOCY/IapCTBEHHYIO) aTTECTalHIO;

- KOHTaKTHy0 paboTy 0pu HanMCaHUU BKP u WHBIX IHCBMEHHBIX paboT,
TIpeayCMOTPEHHBIX Y4€OHBIM IITAHOM 06pa3oBaTeIbHON MIPOrPAMMBI.

2.3. BHeayuTOpHAs KOHTaKTHas pab0Ta BKJIFOYACT:

- aCHHXPOHHOE B3aUMOJICUCTBHE C IIPETIO1aBaTe/IcM B SUOC;

- KOHTaKTHas paboTa B XOJI€ IPOXOKICHHS IPAKTUK;

- BeOMHApPHI, MACTEP-KIaCcChl, SKCKYpPCHH, MPOCKTHAA paboTa W Apyrue BHIBI y4eOHO#H
JeSTENbHOCTH, IIPeyCMOTPEHHbBIe paboyeii IpOrpaMMOM JTUCIHUIUIHHBL.

2.4. O6beM KOHTaKTHOM paboThl ONpenessieTcs o6paszoparespHOi mporpammoit. Hopma
yacoB y4eOHOM Harpy3Ku IEIaroruyeckux paGOTHUKOB, BBIIEIAEMBIX IS OCYIIECTBICHHS
pa3IMYHBIX BHIOB KOHTAKTHOH pabOThI, ONMpeesieTes [To0’KeHHeM O COOTHOIIECHHU y4eOHOM
(IperoIaBaTesbCKOi) W APYTol Te/[arornieckon paboTHI HAY4YHO-TIC/IArOTHYECKHX PAOOTHHKOB
B mpejieiax paboueii Heieu | y4eOHOro roJia B 4JOVY BO PXT'A.

2 5. MHHEMAIbHBI 00BEM KOHTaKTHOM paboThl OOYYAIOIIMXCA € MPENoJaBaTe/ieM
COCTaBJISIET:

- 10 IIpOrpaMMaM O4HOro Gakanaspuara — 18 akaJeMUIECKHUX YacoB B HEACIIO,

- [10 IPOTPaMMaM OYHO-3204HOT0 OakajaBpuara — 10 akaieMHUYECKUX 9acOB B HEJIEIO,

- 10 IPOrPaMMaM OYHO# MarucTparypbl — 8 akaeMUYECKUX YacoB B HE/ICIIIO,

- [0 TporpaMMam 3a04HOro OakajaBpuaTa — HE MCHES 120 akajieMHYECKUX YacoB UL
[10JTHOTO T0J1a 00y4eHHs (JUTs HEIIOJIHOTO To/ia 00y YSHHUS HE MEHEee 60 aKaJeMUISCKUX JacOB),

- [I0 TIporpaMMaM 3a04HOW MarucTparypbl — HE MCHEC 120 axajeMHUYECKUX 4YacoB JUIS

[10JTHOTO 1o 00ydeHus ([UIsl HEMOIHOTO roia 00y4eH s He MeHee 60 aKageMHYECKUX YacoB).

MakCHMaIbHBI 00BEM 3aHATHH JIEKIMOHHOIO W CEMMHApPCKOro  THIOB  IIPH



opranuzanyy 00pa3oBaTeabHOr0 mporiecca 1o 00pa3oBaTeIbHLIM nporpaMmam OakajaBpraTa
ouHo#l (opMbl 0O0y4CHMsS COCTABJICT 36 akaJgeMHMYeCKHX 4YacoB B HEICIIO, OYHO-3a04HOI
dopmbI 00yuCHHUS 24 akajeMHUECKUX Yaca B HCCIO.

MakciHMaTbHbIl 00beM 3aHATHI JEKIMOHHOTO 1 CEeMUHAPCKOTO TUIIOB IIPH OpraHu3alii
06pazoBaTebHOro mpouecca 1o 06pa3zoBaTelbHBIM IPOrpaMMam MArHCTPaTyphl OYHOM GOPMBI
00yueHus COCTaBIIsACT 36 aKaJeMHUYECKHX YaCOB B HEJICIO.

MakcuMaIbHbIl 00BEM KOHTAKTHOM paboTBl O0y4AIOMKMXCs C nperojaBareieM Io
IporpamMmam 3a04HOro GakaraBpuaTa U 3a04HOM MaruCTpaTypel cocrasisieT 360 4acoB B IO/ HE
gonee 200 yacoB B pamMKax 3aYeTHO-IK3aMEHAIIMOHHOM CECCHH 1 HE 6osiee 160 uacoB B popmare
BeGUHAPOB B MEXKCECCHOHHDIH TIEPHOL.

2.6. Jlns mpoBeeHHUs 3aHATHI JIEKIHOHHOrO THIA, B TOM HHCIE C IIPUMEHEHHEM
3IEKTPOHHOro 00y4eHHS, bopmupyroTcs y4yeGHple TOTOKH YHCICHHOCTBIO e Gonee 100
00yJaromuxcs.

2.7. Jlnsi MpoOBENCHHs 3aHSTHE CEMHHAPCKOTO TMMa, B TOM YHCIE C NPUMEHCHHCM
3JIEKTPOHHOr0 00y4YeHHS, opMupytOTCs yueOHBIE IPYIITIbL 13 yuca 00yJAIoMKXCs IO OJIHOH
WM TI0 Pa3IMYHBIM CICIUATBLHOCTAM H (W1¥) HAIpPaBIEHHUSM IOArOTOBKH YHUCJIEHHOCTHIO HE
oonee 35 CTYIEHTOB.

2.8. Jlna TpOBENCHHS HEKOTOPBIX PAKTHYECKHX 3aHATHH, B TOM HHMCIC o
HHOCTPAHHOMY SI3BIKY, yyebHas TpyIIa JeIurcs Ha IOATPYIIBI, YUCICHHOCTBIO JIO 15
00y4aromuxcs.

2.9. 3amsaTHs TPOBOAATCS B COOTBETCTBHH € pacrucaHieM. AkajeMus 10 Havdama
nepro/ia 00y4eHus 110 o6pazoBaTeIpHOM porpamMme dopMHEpYET pacluCcanue yueOHBIX 3aHATHH
B COOTBETCTBHH C YUEOHBIM IITAHOM U KaJICHIapHbIM yueOHBIM IPaQUKOM. YyeOHOe pacnucanue
CcOCTABJISETCS Ha KAXK/IbI CEMECTD, Pa3sMeIacTCs Ha pH(OPMALMOHHBIX CTCHIAX (akyabTETOB U
VyeGHO-METOIMYECKOr0 YIIpaBIeHHs, a TAKKE B 3J1eKTPOHHOM (opmarte B AMOC AxazeMuH 3a
[IsTh HEl 10 Hayasa 3aHATHH. PacrnucaHue 3aHATHI corjacyercs ¢ 3aBelyIomuMu Kadenpamu,
HAYATPHUKOM YUeOHO-METOIMIECKOTO YIpaBICHH 1 yTBEpIKIAETCS IPOPEKTOPOM T10 yueOHOM
pabore.

[Ipu (GOpMHUPOBAHHMH PACTIMCAHU yueOHBIX 3aHATHH YYHMTHIBACTCA HE0OX0IUMOCTh
co3mamus ycuoBui Uit 9GEKTMBHOrO - OCBOCHHA 00y4aOIEMHUCS  TEOPETHUECKOTO 1
TIPAKTHYECKOTO MaTepyaa myTeM yepe10BAHHsI JIEKIMOHHBIX U NPAKTHHECKHX 3aHATHIA, pa3HbIX
1O CJIOKHOCTH BOCTIPUSATHS TUCIUILIAH.

2.10. TIposoKUTEIbHOCTD yueOHOIl HeZeNH  COCTaBIACT 6 yueOHBIX JHEH, C

[IOHE/IeBHHUKA 10 Cy00O0TY BKIIIOUUTEIIBHO.
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2.11. Pacnmcanue NnpOBEACHUSA 31<3aMéHOB COCTABJISIETCSL HA OCHOBE PabOUnX y4eOHBIX
[IAHOB, B COOTBETCTBHM CO CpOKaMH IIPOBEJICHUS HK3aMEHAIMOHHON ceccuu. Pacmucanue
HK3aMEHOB pa3Melaercs Ha uH(OPMAIIMOHHBIX  CTCHMAX dakynpTeTOB W YyeOHO-
METOIMYECKOTO YIPaBICHH, a TaKKe B 5JIeKTPOHHOM (opmare B HUOC AxaneMuu 3a IBC
gejenu 0 Haudana yK3aMEHAIMOHHOM ceccuy. Pacrucanue 3aHATHHA ~corjacyercs ¢
japejyromEMn  Kabeapamu, HAYAIBHUKOM Y 4eOHO-METONUYCCKOro ynpaBieHusi M
YTBEPIKAAETCS IIPOPEKTOPOM 11O yueGHO# paboTe.

2.12. Ilpu cocTaBjeHWH pacnucanus Ui CTYJICHTOB 3a04HOM dopmbl  00yUCHHS
YUHTBIBAIOTCA TpeGosanus TpyaoBOro KOJCKCA P®: crymentam 1-2 KypcoB, MOJydarOIlHM
BbiCIIee 00Opa3oBaHME IO HMMEIOLIM roCyapCTBEHHYIO  aKKpCAHTAIHIO porpaMmmam
GakanaBpuaTa, IporpaMMam CreruaiuTera WM [pOrpamMMaM MarucTpaTyphl IO 3a04YHOU H
OuHO-3209HO (opmamM oOydYeHHs M YCICIIHO OCBAMBAIONIAM STH MPOrPaMMbl, paboTonaTesb
[IPeIOCTAB/IAET  JOTONHUTEIBHAIC ormycka 40 KaneHIapHbIX JAHEeH B TOJ, Ha KaXI0M
T10CIIeIyIONEM Kypce — COOTBETCTBCHHO 50 KaJeHJapHBIX JTHEH.

213. Pacmucanue KOHCYJIbTAllH# 10 JUCLHIUTAHAM, KypPCOBBIM paboTaM W HHbIM
HCBMEHHBIM padoTaM COCTaBJIACTCH kadeapoi ¢ yueToM y4eOGHOTO paciuCaHus 3QHSITUH.
3anpemaercs IPOBOWTH KOHCYJIBTAIMH BO BpeMsI ayIUTOPHBIX 3aHATUN, TPETyCMOTPEHHBIX
yueOHBIM PaCIMCaHUCM. PacrucaHie KOHCYJIbTALHil COCTaBJseTCs HA OIHH cemecTp H
pasmeraeTcs B HMOC u Ha uUHOGOPMAIMOHHBIX CTECH/IAX daxynpreToB. PacmucaHne
KOHCY/IbTAlU|  Iepe]l  MPOBEICHHEM SK3aMEHOB COCTABIE€TCS C YYeTOM pacrucaHus
HK3aMEHAIMOHHOM CECCUU. '

7.14. B PXI'A B mpouecce peanusalin KOHTAKTHOM paboThl MPeayCMOTPEHO
IpEMEHEHHE MHHOBAIMOHHBIX dopM yueGHBIX 3aHSTHH, Pa3BUBAIOIIAX Y 00y4aroIKXCsl HaBbIKK
KOMaHIHOH pabOTHl, MEXTHYHOCTHOH KOMMYHHKAIWMH, NIPUHATHS PELICHUH, JHICPCKUE
kagecTBa. B ATUX IEIAX [PEeTyCMaTpUBAcTCs MPOBCICHHIC MHTEPAKTHBHBIX JIEKIHH, TPYIIIOBBIX
JCKYCCHH, 0OydYarolluX Hrp, TPECHHHIOB, aHaM3 CHUTyalud ¥ HMUTAHOHHBIX Mojeneit ¢
yueToM HalpaBJIeHHOCTH 06pa3oBaTeIbHbIX MPOrpamMM Axanemun, ocobeHHocTel Oyyiei

1po(ecCHOHATBHOM e TEIPHOCTH BBITY CKHIKOB 1 norpebroCTeli paboToarene.

3. Pesxxnm 3aHsATHIE 00y4aI0IUXCS
3.1. Jlns obydwarommxcsi BCEX 06pa3oBaTeNbHBIX [POrpaMM YCTaHOBJICH ClIeAYIOIMM

paxuM 3aHITUN U TIEPEPBIBOB VA OT/IbIXa U MUTaHU:

r Ilapa Bpemsi 3aHATHI Bpewmsi nepepbiBa
1 9:00 — 10:30 10 MuUHYT
2 10:40 — 12:10 20 MUHYT
o 12:30 — 14:00 40 MUHYT




B! 14:40 - 16:10 20 MUHYT
5 16:30 — 18:00 15 munyT
6 18:15 - 19:45 5 MUHYT
7 19:50 — 21:20
3.2. Ilpm mnpoxoxaeHuu y4eOHOH M  IPOM3BOACTBEHHOW TIPAKTHKH CTYACHTEHI
NOAYUHAIOTCS IIpaBHJIaM BHYTPEHHEIO paclopsiKa OpraHu3aluu — 0a3bl NpPaKTHKA U

[TonoxeHuro 0 npakTH4ecKoi noAroToBke odyvaronmxcs PXI'A.

3.3. U3meHeHue pexuma 3aHATUNH OOYYAIOUIMXCS BO3MOXHO TOJBKO HAa OCHOBAHHH
NpuKasa pekropa AKaJeMHUU WK YIOJTHOMOYEHHOTO UM JIOJDKHOCTHOTO JIAIIA.

3.4. Undopmamust o mepeHoce YYeOHBIX 3aHATHH TOBOMUTCSA JIO OOYYAIOIMXCS H
npenojasareiedl  COTpyAHUKaMM YueOHO-METOAMYECKOro yrpaBieHus / Kadeap myrem
WHOOPMHUPOBAaHUS C TIOMOINBIO 00BsBIeHHM Ha creHmax U B DUOC Axanemuu. YdeOHBIE
3aHATUSL HE MOTYT OBITb OTMEHEHBL. B cilydae HEBO3MOXHOCTH TPOBEICHHS 3aHITHS B
COOTBETCTBHH C PACIHCAHUEM, 10 COIVIACOBAHUIO C IPENoIaBaTelieM, 3aBeIylomuM Kadeapoii,
Y4eOHO-METONMUECKUM yIIPaBIEHUEM, MOXKET ObITh OCYIIECTBIIEH MEPEHOC 3aHSATHI Ha IPyroe

BpEMs UM HAa3HAYCH ZIpyl"Oﬁ npenoaasaTeiib AJI €ro MPOBEICHNUS.

4. llopsinok nzmenenus Ionoxenus

4.1. OcHoBaHueM IJisi BHECEHHWsS] M3MEHEHHWH W JOTOJHEHWH B Hactosmee [lonoxenue
SBIISIIOTCS. BHOBb BBEJCHHBIE H3MEHEHHUS M JIONOJHEHHWS B 3aKOHOJATETBCTBO, a TaKXKe
U3MEHEHHS B Y CTaBE U MHBIX JIOKAJIBHBIX aKTaX AKaJIeMHH.

4.2. B mwacrosimee IlosioxeHne MOryT BHOCUTHCSI M3MEHEHHS, CBS3aHHBIE C
KOPPEKTUPOBKOM yCJIOBHI M TpeOOBaHUH K peaju3aiuu o0pa3oBaTeIbHbIX IIPOrpaMM BBICIIETO
00pa3oBaHMsl, *HBIMH 000CHOBAHHBIMHU CITyYasIMH.

4.3. Ilpemioxxenus o u3MeHeHuo Hactosero Ilonoxenus npeacrabisiores B YueOHO-
METOJMYECKOE YIPABIEHUE, KOTOPOE CUCTEMATU3UPYET MHHUIIMATUBHI 110 MU3MEHEHHIO JAHHOIO
[lonoxxeHuss ¥ BBIHOCUT HMX Ha OOCYXKIeHHE YYEHOro coBeTa. YYEHBId COBET MPUHHUMAET
pelieHrue O BO3MOXKHBIX H3MEHeHusx Hacrosiero I[lomoskenus. BHeceHue H3MeHEHH B
Hacrosimee IlonokeHne mpoBOAUTCS peLIEHHEM YUYEHOro COBETa, YTBEPIKIACTCS MPHUKA30M

pekTopa AKaJleMHH.




